YTBEPXKJIEHO
[Tpukas N2 18 ot 15.09.2025

KOAEKC 9TUKHU U CJOYKEBHOI'O IHOBEJAEHUSI PABOTHUKOB
bYK BO «Bonoroackas o6nacTHas cnenmaabHas OHOJIHOTEKA NS CJIeNbIX»

1. O6mme nosoxkenus

1.1. Komekc »Tuku u cinyxkeOHoro mnosenenus pabotHukoB BYK BO
«Bosnorozickas obnacTHas crieunansHas 6uGIHOTEKA JUTS CIIEMBIXY (nanee — Komexkc)
NpencTaBaseT coOOH CBOA OOIIMX TMPHHLMIIOB Npo(ecCHOHANIBHON 3THKH U
OCHOBHBIX MPABUJI CIy)KeOHOTO MOBEAeHHUSs, KOTOPBIMH JOKHBI PYKOBOACTBOBATHCS
Bce pabotHikn BYK BO «Bonorozackas obnacTHas crieunanbHas G6HOIHOTEKa U1
ciembix») (manee — pabGOTHUKK  YupeskeHus, YupexzneHue) He3aBUCHMO OT
3aMellaeMbIX HMHU JOIKHOCTEA.

1.2. Kogmekc paspaboran B cOOTBETCTBUM ¢ Koncruryuueit Poccuiickoit
®enepaunn, Tpynossim konekcom Pocewniickoit ®enepanuu, OenepanbHLEIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpoTuBoneiicTBUY KOPpYILUMU» ¥ HWHBIMH
HOPMaTHBHBIMH NPaBOBBIMU akTamu Pocculickoit @enepanuu, a Takke OCHOBAH Ha
OOLIENPU3HAHHBIX HPABCTBEHHBIX MPHHILMIAX U HOpMax pOCCHUICKOro obIiecTBa u
rocyaapcTaa.

1.3, Lensto Konekca sBiseTcss yCTaHOBNEHHE STHYECKUX HOPM U [paBuI
CIlyeOHOro MoBefeHHs] pabOTHUKOB YUpeXKNEeHHs IS AOCTOMHOINO BBITIONHEHHS
MMH CBOCH MPOGEeCCHOHATBHOM NeATEeNbHOCTH, a TAaKkKe CONelCTBHe YKpeTJIeHHIO
aBTOpPHTETA PaOOTHUKOB YUpexaeHus U obecreder e eMHbIX HOpPM MX MOBEICHUS.

1.4. Kopekc npusBaH MoBbICHTH 3Q(HEKTHBHOCTH BBINOIHEHHS paboTHUKaMH

YupexneHuss CBOUX TPYHOBBIX OOsA3aHHOCTeH. 3HaHWe U coOnoIeHre  UMHU
nonoxkennit Kozxekca sBnsieTcs OOHUM W3 KpHTEpHEB OLGHKM KauecTBa HX
NpoecCHOHANBHON NeATeNbHOCTH 1 TPYIOBOM NUCLHUITIHHBI.

1.5. Kaxxnprii paboTHHK YupekaeHus TOMKeH 03HAKOMHTHCS C TTONOKEHHSIMHU
Konekca, 1 npuHuMaTh Bce HeOGXOAMMBIE MepBl IS €ro COBIIONeHHUS. Kaxxprii
IPAKAAHUH BIIPAaBE OXKUIATh OT paOOTHUKA YUPEKIEHUS MOBEACHUS B OTHOLICHHUSX

C HUM B COOTBETCTBHHU ¢ noJiokeHuamu Kopgekca.



2. O6uine NpUHUMNIBI M IPABHIA CJ1yKe0HOro nmoBeJeHust

2.1. lesaTenbHOCTD YupexkaeHus, a TaKkKe ero pabOTHHUKOB OCHOBBIBAETCS Ha

CIICAYIOLUX NPHHLIMITIAX:

38KOHHOCTB;
MpodecCUoHATH3M;
J100POCOBECTHOCTH;
KOH(pHIEHIHAIEHOCTD,
CIIPaBeIUBOCTS;
MH(OpPMaLIMOHHAsT OTKPBITOCTE;
OTBETCTBEHHOCTB;

00BEKTMBHOCTB NPH IPUHATHH peIleHHil.

2.2.  PabGotHuku  VYupexaeHus, co3HaBas OTBETCTBEHHOCTb  IIepej

roCyapCTBOM, OOLIECTBOM M IpaXkJaHaAMH, 00S3aHEI:

a)

6)

x)

3)

u)

HCTIONIHATD  TOJDKHOCTHBIE O0S3aHHOCTH J0OGPOCOBECTHO M HAa BBICOKOM
NpO(pEeCCHOHANBHOM YPOBHE;

cobmoznate TpeGoBaHMs ~ 3aKOHOZATeNbeTBa  PoccuiicKoit Denepauuu,
Bonoroackoii o6nacTu v noKagbHBIX JOKYMEHTOB YUpexJIeHHUs,
OCYHIECTBJIATE CBOIO JAEATENBHOCTh B MpeleNaX CBOMX MOJHOMOYMH U
MOTHOMOYMH YUpexaeHus;

MpH  HCIIOJIHEHWH JOJDKHOCTHBIX OOSI3aHHOCTEH OBITH HE3aBHCHMBIM OT
BIIHAHUA OTHACNBHBIX IpaXKAaH, MPOMECCUOHANBHBIX UIH COLIMATBHBIX rpyr,
OpraHu3auii;

COOJIFONIATE COLMANBHYIO CIPaBeIIHBOCTh M PaBHOIIPABHO pacIpenessaTh
COLMAJIEHBIE PECYPChI C LEJBI0 PAacIIMPEeHHs BBIGOpa M BO3MOXKHOCTEH s
BCCX KOHTPAreHTOB, B TOM 4MCIIe, [UIsl HEMMYIUUX, COLUMATbHO-YS3BUMBIX H
ApYTHX JIUL, OKa3aBIIMXCS B TPYJHOM KU3HEHHON CUTYALIUH;

MPOABIATL TEPIMMOCTE M yBaXEHHME K OOBMAsM M TpajMUMsM HApOIOB
Poccnn u npyrux rocymapcTs, yuuThiBaTh KYJIbTYPHBIE U MHbIE OCOOEHHOCTH
Pas/MYHBIX STHUYECKUX, COUMANbHBIX IPYNN ¥ KOH(ECCHH, CrmocohCTBOBATH
MEXHallHOHATILHOMY U MEXKOH(ECCHOHATEHOMY COTJIACHIO;

UCKIIIOYATh NCHUCTBHUS, CBSA3aHHBIE C BIMAHHEM KaKUX-JHGO JIUYHBIX,
UMYIIECTBEHHBIX ((HHAHCOBBIX) M HWHBIX HHTEPECOB, MPENsATCTBYIOLIUX
J00POCOBECTHOMY MCIOJNHEHHIO JOMKHOCTHBIX 00s13aHHOCTEI!;

cobionaTth HEWTPaIbHOCTH, UCKIIFOYAOUIYI0 BO3MOXXHOCTh BJIMSHUS Ha
MPOGECCHOHANBHYIO AESTENbHOCTh PEIUEHUH TOMUTHYECKUX [apTUH, WHBIX
001IECTBEHHBIX 00BbEIMHEHMUIT;

COOJIIO/IaTE  HOPMBI  CJ1yxKeOHOM 1 NPO(EecCHOHANBHOM STHKHM, MpaBHIIa
ACJI0OBOTO ITOBEACHUS U OOIIEHUS;



K)

)

NPOABIIATE KOPPEKTHOCTH W BHUMATENBHOCTh K IPakIaHaM M JOKHOCTHBIM
JTUIaM IpH JOJDKHOCTHOM B3aUMOJEHCTBHM ¢ HUMU;

HE NI0MyCKaTh KOPPYMUHOHHOTO MOBELEHHS, B TOM YMCJIe BO3IEPKUBATHCS OT
[TOBEACHMS, KOTOPOE MOXXET BOCIIPUHMMATHECS OKPYKAIOLMIMMH Kak obelaHue
MIIM IIPEANOKEHNE Navy B3SATKU JMOO Kak corjacue NMPUHATH B3STKY, WIH Kak
mpockda (HaMeK) O jgade B3ATKH, a TakKe NPUHUMAThE MEpPHl 10
NpPENOTBPALEHUIO H YPETyJIHPOBaAHHIO KOH(IUKTA UHTEPECOB,
POTHBONEHCTBOBATE  JHOOBIM — MPOSIBICHHSIM ~ KOPPYILMH W [IPOYHM
37I0ynOTpeOIeHUsIM B Y UpexieHuy;

M) YBEOOMJIATE PYKOBOAUTEIISA yqpe}K,E[eHHﬂ, JOJIPKHOCTHOE JIMLO, OTBETCTBEHHOE

32 paboTy mo mnpoduNaKTHKE KOPPYNLUHOHHBIX NpaBOHapyILIeHU B
YupexieHuu, opraHsl MpoKypaTyphl U HHbIE dbenepanbHble rocynapcTBeHHBIE
OpraHbl 000 BCeX CIydasx OOpallleHUs K HHM KaKUX-THOO ITHI B LeJsX
CKJIOHCHHSI K COBEPIICHHUIO KOPPYNIIMOHHBIX PaBOHAPYILEHHIA;
HE3aMETUTENIBHO YBENAOMJISITE PYKOBOAUTENS YUPEKIEHHUS, HOKHOCTHOE
MO, OTBETCTBEHHOE 3a pabOTy M0 MNPOQUIAKTHKE KOPPYMLIHOHHBIX
NpaBOHAPYIUCHUH B YUpEKHEHMH O CTaBIIMX MM M3BECTHBIMH (aKTax
KOH(IIMKTa MHTEPECOB M KOPPYNLHOHHBIX [pOSBIEHHH B Yyupexnenuu,
obcTosiTenbCTBaX M JelictBusx (Ge3melcTBum) pabOTHUKOB YupexaeHus u
TPETBUX JIML, TMOCIYXHBIIMX WU CMOCOGHBIX MOCHY>KMTh TPHYHHAMH
BOSHHKHOBCHMSA B VYupexJeHHH  KOH(IMKTA  HHTEPECOB  u/uiu
KOppYNLHOHHBIX TMPOSBICHUH, & TaKKe O MPHYMHEHHH (BO3MOYKHOM
NPUYHHEHUH) Bpena Y upexI1eHuIO;

He pasrimamaTh W He HCIOJIb30BATh HEHAmIeXalluM o0pa3oM CBeIeHHs,
OTHECCHHBIE 3aKOHOAATeNbCTBOM Poccuiickoit Denepauun K cBefeHHSM
KOH(MACHLUMANTBHOTO XapaKkTepa, M CIIyKeOHYIO UHQOPMALIMIO M HHBIE
CBeACHWs, CTaBLIME M3BECTHBIMU B CBA3M C MHCIOJHEHHEM TPYIOBBIX
00s13aHHOCTEH;

HE NOMyCKaTh OKa3aHMs BO3NCHCTBHS HA CBOMX KOJUIEr B LENSAX MPHHATUS
MPOTHBO3aKOHHOTO U (M/IH) HEOOOCHOBAHHOIO PELICHHUS;

BO3JICPKUBATBCA OT TOBEAECHHUs, KOTOPOE MOIJ0 Obl BBI3BATE COMHEHHE B
I0OPOCOBECTHOM HCIIOJIHEHHH TPYOBBIX 00s13aHHOCTEH, a Takke u30erarb
KOH(IUKTHBIX CHTyaluii, CMOCOOHBIX HAHECTH ymepd pemnyTauuu HiIH
aBTOPUTETY PabOTHUKOB YUpekIeHUs H/WiH YUpexIeHHIO;

HE JNOMyCKaTh TNpPOSBICHUH (HOPMan3Ma, BBICOKOMEDHs, HEYyBaKHUTEILHOTO
OTHOIUCHHMSA K 3aKOHHBIM Mpock0aM M TpeGOBaHMSAM TIpak[aH B CBS3U C
UCTIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEN;

BO3JICPXKUBATECA OT MyOJMYHBIX BBICKA3bIBAHMM, CYKIEHHH W OLEHOK B
OTHOLIEHHH YUPEKACHHS, ECIH 3TO HE BXOAHUT B 00SI3aHHOCTH PabOTHHKA;



y) cobmonars KOHGUAEHIMANTFHOCTE HHPOPMALUK O KOHTPareHTe, Kacalouencs
YCJIOBUH €ro JXU3HEAEATENBbHOCTH, JUYHBIX KauecTB W MpoOieM, MPUHUMATh
Mephbl U1 ee obecreueHus;

() He UCHONB30BaTh HOHKHOCTHOE IMOJNIOKEHHE [ OKa3aHWs BIWSAHHS Ha
JEeATENbHOCTh  TIOCYJAapCTBEHHBIX  OpraHoB W OpPraHoB  MECTHOIO
CaMOyIIpaBJI€HUsl, OpraHW3alMi, NOJDKHOCTHBIX JHL, TOCYAAapCTBEHHBIX H
MYHHULIUIIAIBHBIX CIIy)XKallUX [P PELIEHUH BOIIPOCOB IMYHOTO XapaKTepa;

X) YBOXUTENbHO OTHOCUTBCA K JEATENbHOCTH MpeacTaBUTeNell CpeacTB
MaccoBol wuHpopMauuu 1o UHGDOPMUpOBaHHIO oOmecTtBa © pabote
YupexieHus, a TakKe OKa3blBaThb COAEHCTBUE B MOJY4YEHWH AOCTOBEPHOM
MH(OPMALMK B yCTAHOBIEHHOM ITOPSLIKE;

1) MOCTOSIHHO CTPEMMThCS K OOECreueHHI0 Kak MOXKHO Goiee 3((heKTUBHOrO U
5KOHOMHOIO PaclopspKeHUs: (UHAHCOBBIMH CpPEICTBAMHE, WHBIM MMYIIECTBOM,
MaTepHabHO-TEXHUYECKUMU U JIPYTHUMHU pecypcaMu Y UperkIeHuUs;

4) HE MHCIONB30BaTh MMYUIECTBO YUPEKIEHUS B LENAX, HE CBI3aHHLIX C
MCITOJTHEHHEM TPYIOBBIX 0053aHHOCTEH, a TaK)Ke He IepelaBaTh €ro B TaKUX
LENSX UHBIM JIMLAM.

2.3. PyxoBomurens  VupexIeHWs W PYKOBOAMUTENM  CTPYKTYpPHBIX
nonpasfeNeHuii YUpeXIeHUs  NOJDKHBl OBITh Iy paOOTHUKOB YUpeKIeHUs
obpasuoMm mpodeccuoHanu3Ma, Oe3ynpedHoil  pemyTalMM, CBOMM  JIMYHBIM
[IOBEICHUEM ITOIaBaTh NIPUMeEp YeCTHOCTH, OECIIPUCTPACTHOCTH U CIIPaBeAJTHBOCTH.

2.4. PyxoBomuTenb  YUpexAeHUS U PYKOBOOUTENH  CTPYKTYpPHBIX
moapa3ieNeHui YupexaeHus:

a) MPUHMMAIOT MEpbl IO MPeJOTBPALLEHUI0O U YPEeryJHpPOBaHHIO KOHQIMKTa
MHTEPECOB, [0 TNPEAyNpPeXAEHUIO KOpPYIMLUH, BKJIHOYas Mepsl IO
[IpEeIOTBPAILEHUIO KOPPYIILMOHHO-0IIACHOTO NMOBEASHUS;

0) CONeHCTBYIOT YCTAHOBJIEHMIO M TMOIJIEPKAHUIO B KOJUIEKTHBE 3I0POBOTO
MOPaIbHO-TICUXOJIOTHYECKOr0 KJIMMaTa;

B) TpU OIpelesieHud o0beMa M XapakTepa Mopy4aeMol ApYruM paboTHHKaM
YupexaeHus paboTbl pyKOBOACTBYIOTCS MPUHLUIIAMHE CIIPaBeUTMBOCTH, y4eTa
JIMYHBIX U 1€JI0BBIX KaueCTB, KBAIU(PUKALKUU U OMBITA MOAYNHEHHBIX;

r) He  JOMYyCKalOT [0  OTHOIUEHUIO K  MOAYHMHEHHBEIM  pabOTHHKAM
He0OOCHOBaHHBIX MPETeH3UH, a TaKkKe (aKToB rpy0OCTH ¥ OECTAKTHOCTH;

1) TPOSBISAIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B MX MPOOIEMbl U HYKIBI,

CONCHCTBYIOT  TPHHATHIO  3aKOHHBIX U OOOCHOBaHHBIX  peIUeHMH,
CIOCOOCTBYIOT NPOdeccCHOHATbHOMY U J0KHOCTHOMY POCTY pabOTHHKOB;
€) OPraHu3yIOT OKa3aHWe MOJAEPKKH M TMOMOIIM MOJIOJABIM creuuanicram (c

OIBITOM paboThl 10 3 JeT) B pHoOpeTeHNH NMpodeccroHalbHBIX HABBIKOB.



2.5. Pykosonutens  VupexmeHHs M PYKOBOZHUTEIH CTPYKTYPHBIX
MoApa3JejieHuid  YYpexIeHUss HeCyT OTBETCTBEHHOCTh B COOTBETCTBUH  C
3aKOoHO#aTeNnbCcTBOM Poccuiickoii ®emepaumu 3a neifcTBUS WM OesneiicTue
NOJYUHEHHBIX ~ COTPYIHMKOB, HAPYLIAIOLINX NPUHLMIBI  3TUKUM M NpaBUiIa
CIly’)KeOHOTO TOBEJEHHMs, €CIIH OHM He NMPHHAIM Mep, YToObl He NOMYCTHTb TAKHMX
newcTBUil unu Oe3neicTBys.

3. ITHYECKHE HOPMBI CJTY:KeGHOTO oBeaeHHs pAGOTHHKOB

3.1.B [IOMKHOCTHOM TIOBeAEHHH paboTHUKY VYUpexmeHHs HeoOXOIUMO
PYKOBOACTBOBAaTbCA TEeM, 4YTO B cooTBeTcTBUM ¢ KoHctutyiueir Poccuiickoit
Denepauuy, 4ejoBeK, €ro npasa U CBOOOXBI SBISIOTCS BBICIIEH LEHHOCTBIO, U
KaKIBIH IpaXklaHWH HMEET MPaBO Ha HENPUKOCHOBEHHOCTh YaCTHOMN JXU3HH, THIHYIO
W CEMEHHYIO TaiiHy, 3alIMTy YECTH, JOCTONHCTBA, CBOEro 106POro HMEHH.

3.2. B N0MXHOCTHOM MOBeNeHUH PaGOTHUK YUpeskIeH s BO3IEPIKHBAETCS OT:

— mo0oro Buaa BBICKA3bIBAaHUH M NEMCTBUM AMCKPUMHUHALIMOHHOTO Xapaxkrtepa 1o
MpHU3HaKaM [10Jla, BO3pacTa, pachkl, HAUMOHAIBHOCTH, S3bIKA, TPAKIAHCTBA,
COLMAaBHOr0, UMYIIECTBEHHOIO HJIM CEMEHMHOTr0 IOJIOKEHMS, MOJIUTHYECKUX
WJIM PEJTUTMO3HBIX MPeANnoYTeHHIH;

— TpybocTH, NposBIeHUil TpeHeGPEKUTENBHOrO TOHA, 3aHOCUUBOCTH, MIPEeAB3ATHIX
3aMeYaHuH, IpeAbABIEeHUS HEMPABOMEPHBIX, He3ac/lyKEHHBIX OOBUHEHHIA;

— YIpo3, OCKOPOMTENbHBIX BBIPaXKEHHH WU PEIUK, NeiiCTBHIA, MPENSTCTBYOLIMX

HOPMAJIbHOMY OOIIEHHIO HITHA [TPOBOLUPYIOIIHUX NPOTHBOIIPABHOE IIOBEICHHE.

3.3. PaboTHuku  YupexneHHs  NpU3BaHBl  CIIOCOOCTBOBATH  CBOMM
AO/DKHOCTHBIM ~ IIOBEICHHEM  YCTAHOBJIEHHWID B  KOJUIEKTHBE  JEJIOBBIX
B3aHMOOTHOILIECHUH ¥ KOHCTPYKTUBHOIO COTPYHUYECTBA APYT C JAPYrOM.

PaGOTHUKH JOJDKHBI GBITH BEAUIMBBIMH, N0OPOXKeENATENBHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHbIMH U TPOSBISAThH TEPIUMOCTS B OOLIEHHUH ¢ Ipa)KJIaHaMH U KOJUIEraMH.

3.4. Ilpn BO3HUKHOBEHHMH KOHQIUKTHON CHUTyallMH MeXIy CTPYKTYpPHBIMH
MOApa3fieIeHUIMU ~ YUpex/ieHus, paOOTHUKaMH VYupexieHHs NpPHOPHTETHBIM
HanpaB/eHHEM peILeHUsT KOHQIIMKTAa ABISETCS y4eT HHTEPECOB YUPEKIEHUS B
LIEJIOM.

3.5.BuHewHuii BuA paGoTHMKA VYUpexaeHWss OpM  HCIONHEHHH UM
AOJDKHOCTHBIX O0S3aHHOCTEH B 3aBHCHMOCTH OT YCIIOBHH TpYIOBOH NeATeNbHOCTH

JOJKEH CIOCOOCTBOBATh YBAKMTENBHOMY OTHOLLUEHHIO MPaKAaH K YYpexIeHHIo, a



TaKiKe, TMpu H&OﬁXOﬂHMOCTH, COOTBETCTBOBATH OGIIICHPHHHTOM}’ JEJIOBOMY CTHIIHO,

KOTOPBIH OTIIMYAOT CAEPKAHHOCTD, TPAAUIIMOHHOCTD, AKKYPATHOCT.

4. OTBeTCTBEHHOCTH 32 HapyWeHue nojoxkennii Kogexca

4.1. Hapywenue pabotHukamMu YupexieHuii nonoxeHuii Hactosmero Konekca
MOIEKUT MOPAJIBHOMY OCYKIEHHUIO Ha COOpaHusX (CoBellaHUAX, KOHPEPEHLMAX), a
B Clly4JasX, NMPeNyCMOTPEHHBIX (eNiepalbHBIMU 3aKOHAMH, HapylIeHHe MONoKeHHH
Kozekca BieyeT npuMeHeH#e K paGOTHUKY MEpP OTBETCTBEHHOCTH.

4.2.PabOTHUKM VY4pexIeHHs B 3aBHCUMOCTH OT TSKECTH COBEPLICHHOTO
MpOCTYIKA  HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHU C  JEHCTBYIOIIMM
3akoHo#aTensCcTBOM Poccuiickoit ®enepaunu.

4.3. Cobmoaenue paGoTHHKOM YUpexIeHus MonokeHuit HacTosmero Konekca
YUUTBIBACTCA MPU HA3HAYEHUW TMOOWIPEHHH W HaNOKEHHH AUCUMILIMHAPHBIX
B3bICKaHUH.

4.4.Hapyienue mpaBun aHTHKOPPYILUOHHOTO IOBEIEHHUS BIEYET IPOBEICHHE
CITy*eOHOrO pacciefoBaHus MO OOCTOATENBCTBAM BO3HMKHOBEHHS KOPPYIILHOHHO-
OITACHOM CHUTYaLHH.



